KARTHIK VISHWANATHAN
EmailId: kviyer90@gmail.com                                             Mob: 8369228408  

Career Objective 
To sincerely contribute my knowledge to the growth of the Organisation. If  given a chance, I would make best of it and the endeavourer would be to uphold the traditions of the organization and excel in the job.

To Achieve a high degree of excellence in the job assigned. Aspiring to be a part of competitive and challenging environment wherein my knowledge and skills can be shared and enriched.
Microsoft Office Skills
· Microsoft Word

· Microsoft Excel

· Microsoft Access

· Microsoft PowerPoint

Academic Fact-File
· Currently pursuing CFA(Level 1) from CFA Institute.

· PGDBA(Operations) from Symbiosis Distance Learning with 68.67%.
· Passed BE(Computer) From Mumbai University with 61.46% .

· Passed H.S.C. From Mumbai University with 62.28%.

· Passed S.S.C. From  Mumbai University with 75.35%
Certification

· Completed NISM Certification on Equity Derivatives and Mututal Fund.

· Completed a course on Business Analytics from Edupristine Mumbai.
Experience

· Currently working at Crisil Limited from 17-07-2017 to till date.

· Worked at Motilal Oswal Securities Ltd from 06-04-2016 to 01-07-2017.
· Worked in eClerx Services Ltd as Analyst from 28-10-2010 to 1-6-2012.
· Worked in Accenture Ind Ltd as Data Uploader from 13-01-2010 to 26-10-2010.
Job Profile
· At Crisil Ltd as an Associate

· To Maintain the integrity and quality of the data.

· Execution of assigned taks as per the instructions/guidelines and meeting required SLA’s.

· To ensure adherence to /compliance with performance tracking mechanism, policies, procedures of the organization.

· Creation of KPI’s (Key Process Initiatives) and Excel Dashboard to track performance.

· Project Management.
· Client Management.

· Manage communication as defined by delivery of assigned tasks via calls with overseas clients.

· Creation and Generation of Statistics and Graph Reports for the work done.

· Created a Handy Macro for the overall Process Improvement and Quality adherence point of view. 

· In Motilal Oswal Securities Ltd as an Equity Advisor

· Advising Clients on phone with regards to their invesments in Equity Market and Mutual Funds.

· Responsible for Reactivating Clients who has not traded for few months.
· Placing trade orders on Client’s behalf on phone and educating them about Markets, Economic News and Investments, Company Research Reports.

· Responsible for achieving Brokerage.

· Accelerating and building a huge Client base, managing their Demat accounts.
· Handling Client Portfolio.
· In eClerx Services Ltd as Analyst

· Downloading the data from Client SharePoint in various format.

· Handling the creation of Web pages for new Product launches of Computer and Electronic accessories.
· Creating the Master Web page as per overseas client specifications and requirements in XML language for US region.

· Updating Various Web pages as per daily requests from clients required in various sections of web pages using XML.

· Reporting overseas client on call with Product Launch status and progress over the job once in two weeks.
· Preparing the Regional Guidelines in word document for client and other teams reference.
· Tools used: XML editor tool, Microsoft Excel, Microsoft Word, Content Maintanence Tool.
Personal Details
Name
:
Karthik Vishwanathan


Address
:
4/ 22 ‘Aditya Park’, Hari Om Nagar,

                                    Mulund(East), Mumbai-400081.

DOB
:
07/12/1984

Gender
:
Male

Status
:
Single

Nationality
:
Indian

Hobbies

· Reading Books
· Surfing Internet
· Listening to Music

Languages Known 

:   English, Hindi, Marathi, Tamil, Malayalam.
Declaration

“I declare that the above information is true and can be supported with relavant documentation.”

Place: Mulund

Date: 
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