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e ABOUT ME

A versatile professional with expertise in finance, administration,
and school management, | bring a meticulous and analytical
approach to every role. As a graduated accountant, | have a strong
foundation in financial management, payroll, and public relations.
My experience spans across the travel industry and educational
iNstitutions, with six years dedicated to managing CBSE school
operations and affiliations. Skilled in event management, data
entry, and leadership, | am committed to fostering organizational

growth and efficiency. Additionally, | am a Civil Service aspirant,

actively preparing for the Civil Service Exams.

Accountant & Admin Head
Christ School CBSE , Bengaluru

Master of Arts (Public Administration)
Indira Gandhi National Open University (IGNOU)

CBSE Affiliation & Official Works , Public Relations, 2023 - Present

Human Resource Management, Managing school

finances and payroll. Office Administration Master of Business Administration

2021 - PRESENT Annamail University , Chidambaram

Year of Completion:2016
Class : First Class - 69%

Admin & Finance Manager Specialization: Financial Management

Spiceland Holidays Lanka Ltd | Srilanka
Bachelor of Commerce

Mary Matha Arts & Science College, Theni

Finance & Accounting : Preparing financial
documents, managing ledgers, reconciliations, and

payroll., Administration & HR, Compliance &
Coordination

2017 - 2021

Year of Completion:2014
Class : First Class - 70%

Specialization: E-Commerce

Pre - University Course

Assistant Accountant St.Vincent English Medium Higher Secondary School

Mary Matha Group of Institutions , Tamil Nadu Year of Completion: 2011

Finance & Accounting: Managing invoices,  Class: First Class - 70%

bills, payables, receivables, payroll, and bank

RERESIS STy Secondary School Leaving Certificate

2015-2017 St.Thomas H.S.S , Pala

Year of Completion: 2009
Class : First Class - 70%
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DECLARATION

| hereby declare that the above-mentioned information is true and

correct to the best of my knowledge, and | take full responsibility for
Its accuracy.




