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Pooja Singh

“Technology Hiring Professional/ Talent Advisor”
A Passionate Talent Acquisition professional with 9 years of experience in Technology Hiring (Product Based & Service Based Corporate technical hiring), Campus Hiring, Stakeholder Management, Vendor Management, Diversity Hiring, Head Hunting, Strategic Hiring, Team Building & Mentoring, Active & Passive recruitment, Bulk Hiring, Weekend Drives, H1 B hiring, Candidate Experience & People Management.
Work Experience
Spice Money -Fintech Product Based Organization- Noida 
Assistant Manager- Talent Acquisition- Aug- 2021-Till Date.

Achievements:
· Superstar of the Quarter Award for Final Quarter-2021-2022.
· Ace Award for Oct month of financial year 2021-2022.
· An Outstanding performer for back-to-back 2 years.
· Reduced Vendor cost for cost effective hiring.
 My Contribution:
Hands on Technology hiring expert – Working on Multiple positions.

· Helping Business head & stakeholders in scaling up the tech team.
· Managing complete hiring life cycle (Technology Hiring)- Pre Offer to Post Offer Management.

· Collaborating with Stakeholders to understand the respective open position, keeping them updated with regular status updates, hiring summaries for all open requisitions, and closing the position accordingly. 

· Partnering with vendors to ensure ideal match is sourced for an active position.

· Identifying current Hiring Trends & Gaps and independently strategizing & executing an effective plan for catering cost effective hiring.
· Ensuring accurate data is updated for entire hiring process on “Alt Recruit” an applicant tracking system.
· Sourcing Mix -to ensure a diverse and qualified pool of candidates (LinkedIn, Naukri, References, Vendor partners &referral programs.
· A primary contact for all Candidates, Hiring managers, HR Business Partners, and Vendor Partners for all assigned requisitions.

· Campus Hiring - Implemented & executed the entire project- “Hiring to Pre onboarding to Onboarding” of Campus recruits from premier institutes.

· Diversity Hiring -Specifically involved in Gender diversity. Initiated “WE FOR WOMEN” campaign to attract gender diversified jobseekers.
· Aggressively using Linked in for Branding of Organization to attract the best talent.
· Managing compliances like Consultant & Vendor agreements, addendum, vendor invoices etc with legal & finance team.

· Involved in creating hiring policies & SOPs, successfully created Intern Hiring policy & campus hiring SOP.

Saral Infotech System- Aug 2017- May 2018 –Freelancer- Team Lead- Recruitment
Saral Infotech System- Noida 

Team Lead- Recruitment -Aug 2015-Aug 2017.
Mentored the team of 5 Recruiters.
· End to End Client management to understand the open position and mentoring the team to deliver best profiles. 

· Hiring Domain:  Telecom Banking, Healthcare, Finance, Educational Sector, BPO

· Managed Pan India Clients.
· To manage complete offer negotiation process within pay bands till
closure, and managing candidate throughout the process
ensuring an outstanding candidate experience.

· Responsible for execution of HR initiatives, Employee engagement
initiatives, along with managing employee relation activities, advise
managers on employee issues.

· Team building & Mentoring.

Pure Software Pvt Ltd- Noida 

Sr. Associate - Talent Acquisition Group- Noida - Dec-13 to Apr-2015 

Managing Complete hiring lifecycle.

Working with various Business heads in understanding hiring needs.

Extensive hands on experience in hiring in almost all IT skills via Naukri, Monster, Internal Data, References, Linked in.
Identifies prospective candidates to determine skills, experience, areas for geographic employment, preferences, availability and visa status.
To have in depth understanding of the company & its policies to pitch correctly to the candidates.
Boot camp – Handling fresher drive
Pyramid IT - (CMMI-3 Level Company)- Noida 

Sr. Executive-Talent Management Group- Dec 2011- Dec-2013.
· Got Appreciation mail from senior manager for closing critical position in second month only.

· Understand the requirements from the hiring manager once the MRF is raised & approved.

· To ensure the ideal source mix is maintained to be cost effective.
· Evaluating the candidates on various parameters like Experience, Communication, Attitude, Functional competencies, Confidence & Knowledge about the job etc
· Campus Hiring-Was part of Fresher’s hired from GLA Mathura and Sir Padampat Singhania University -Udaipur

· Handling complete hiring lifecycle via i- recruit software (Application tracking System)
· Updating Referral Tracker & Maintaining weekly and monthly reports.

Saral Infotech System- Noida-Jan 2010-Dec-2011

Client: IBM
End-to-End-Technical Recruitment, Grievance Handling, BGV’s.

EDUCATIONAL QUALIFICATION
MBA-HR -IMT Ghaziabad 

BCA -IIMT Meerut

