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Nilesh Bholanath Upadhyay
Mahatma Phule Nagar Near, Shankar Mandir R S Gate, Mohone, Ambivali East - 421102
Email –nilesh85u@gmail.com Mobile: 7710036094. 
CAREER GOAL: 
To be recognized as the standard of excellence & integrity for people and                           People processes.

PROFILE:
A young, dynamic, dedicated, qualified and experienced Financial Analyst professional with a passionate desire to assist organization in developing & expanding their system by enhancing their error free process.
Summary of Qualifications:

· Graduation (Mumbai University - Mumbai); HSC & SSC (Maharashtra Board - Mumbai). 
Summary of Skills:

· A flexible and affable person who is strong on personal leadership 
· A consultative approach to work  with the ability to synthesize information and ensure easy absorption
· Reputation for integrity and intelligence along with strong lateral management skills and viewed as a professional who demonstrates leadership, high personal and professional standards & ethics
· Promising Financial Analyst experience in End to end Financial Books of Account closing, Master in preparation and closing Trail Balance, Inventory Management,P&L Analyst,Budgetting and provisioning, Worked on SAP. ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​
________________________________________________________________________________
Professional experience: 
10 Years Strong experience in Financial Analyst.
Industry Exposure: 
NGO, Retail, Food & Beverage Industry 
Pursing Executive Supply Chain & Logistic Management Applied Digital Transformation & Analytics from IIM – Rohtak 

Proficiency Gained in: 

	· Balance Sheet Finalization
	· Financial Analyst

	· Accurate Trail Balance preparation 
· Budgeting & Provision
· Controlling Day to Error’s
	· 100% Audit Closure 
· SAP Software
· Finical Life Cycle.

	
	


Career graph 
Reliance foundation 

September 2020 till date Sr. Accounts & Finance (Commercial & Procurement)

Roles and Responsibilities
· Operating SAP for purchase, Inventory Management & Monthly statements

· Rate negotiation with vendors on own basis costing

· Regular follow up with vendor for on​-time delivery of material

· Maintaining of purchase related records

· Well versed with SAP R/3 – MM/MRP module functionality

· New Vendor – Identification, Selection & Development

· Ensuring Delivery of material before time and avoid production stoppages

· Negotiating with vendors in Fixing price, Quantity, Credit period & Delivery schedule

· Responsible for optimization of Inventory levels

· Rate negotiation with suppliers on own basis cost depending profit

· Procurement of Promotional Materials

· Coordinating with team for timely dispatch/receipt of inputs across INDIA

· Negotiating for getting material at right price, at right quality, at right time, at right place & from right source

· To find out various alternate sources for selected input

· PO Create in SAP

Reliance Foundation 

Oct 2015 – August 2020 Sr. Accounts & Finance (FCNA – Team)
Roles and Responsibilities
1. Programme and Partnerships
a. Ensure documentation compliance wrt partnership grants to NGOs and other partners by RF 
b. Create digital documentation database for all the above

c. Regularly monitoring of end use through verification of fund utilization reports and other statements
2. Accounts Payable 
a. Ensuring that all payments are processed as per standard processes and after necessary due diligence
b. Ensure that necessary statutory compliances have been done (EG. GST etc)
c. Reporting on findings / deviations
3. Maintaining necessary finance documentation in order to facilitate timely conduct of Internal Audit and Statutory Audit

a. Maintaining all recommended documentation as per SOPs

b. Field visits to locations for facilitating internal review and internal audit processes

c. Follow up on short comings and recommendations of the audit team for necessary corrective action

4. Coordinating with Programme Teams for issues related to Accounting, Finance and Compliance including commercials

5. Management Reporting through MIS
1. Flemingo Duty Free India PVT LTD 
February 2015 –Sr.Accounts & Finance 
I am responsible for overseeing Company Account Department. 
Responsibilities / Accomplishments include: 
My Responsibility:-
Working as a Sr. Accountant to take end to end finance department Transaction till year end closing  
Basic Key result areas of this role being:

· Exposure of Costing, Budgeting, Inventory Management. 
· Good understanding of P & L, Balance sheet, P & L Analysis.
· Gap Analysis. Involves preparing & analysing reports for Top Management.

· Preparation of monthly Business Reports 
· Preparation of reports for weekly, monthly, review meetings.

· Preparing Trial Balance, Balance Sheet. 
· Preparing PBC as per audit requirement.

· Preparing group pack as per balance sheet schedule.

· Review as per actual Budget and Provision.

· Anaylsis of controlling and Expenses.

2. Next Retail India LTD 
Sep 2013 – March 2014: Asst. Manager Finance & Accounts
My Responsibility:- 
· Ensure the Expense accounting for the branch is carried out and ansure that the expenses are controlled within budgetary limits and raise flags to circle commercial managers and inform all concerned in case of exceptions.
· Implement the scheme management responsibilities in the branch.
· Ensure reconciliation activites are done for franchisees pertaining to branch on a monthly basis and obtain no claim on quarterly basis.
· Ensure timely submission for vendor related queries/ documentation to head payables.
· Ensure all the banking and revenue assurance responsibilites at the branch level.
· Ensure finalization of books of accounts for the branch as per the guidelines.
· Execute responsbilites around statutory requirement like sales tax assessment and TDS.
· Ensure statutory compliances are adhered to by coordinating with Lead IR and statutory compliance. 
· Implement various SLAs (for institutional sales, loyalty programs, scheme Launches) which are defined by Head Branch Accounts.
· Support Head branch Accounts in ensuring statutory compliance at branch level.
· Provide inputs to HR about advances taken, loans etc. For all reimbursements, full and final settlements requirements for employees in the branch. 
· Ensure documentation of all required documents like invoices, vouchers, bank books etc.
· Execute all the month closing activites reflect in system without errors.

· Ensure stock accurancy in all the stores in the branch. Ensure through outlet accountants the physical verification of stock in the stores and in systems.
· Ensure timely generation and dissemination of all MIS / reports applicable to the accounting activites in the branch and its submission to HO.
· Ensure timely audits are conducted in the branch in coordination with Head Audit and submit all the details required.
· Visits various oulets in the branch on a regular basis for resolution of issues is any.
3.            TTK PRESTIGE LTD
               August 2012-August 2013:  Commercial Executive 
My Responsibility:- 
· Daily work-All SAP entries of receiving collections of cash / RTGS from Misc. receipts, Banking all collections and recording of all transactions.

· Vendor Management, reconciliation.

· Receiving and scrutinizing of Third Party Vouchers (TPV) and Petty Cash Vouchers (PCS) with proper supporting/documents or agreements.

· Satisfying auditors for queries of statutory audit jobs of branch including Asset verification, Bank Reconciliation Statements, etc.

· Preparation of Weekly and Monthly MIS, Cost Centre wise summary & other financial reports as per Management requirement.

· Responsible for Monthly Closing Activities- SAP and Variance Analysis

· Daily work in SAP and Ingress entries.

· Handling the processing and following up of materials and payments. 

· Has to work in close co-ordination with Administration executive of the branch complementing each other.
4.         FUTURE FRESH FOOD LTD (Subsidiary of Future Group)
May 2010- July 2012: Commercial Executive
My Responsibility:- 
· Ensuring Proper Book Keeping 

· Raising Sales Orders &  Invoices

· Generating voucher , Bank Receipts & Journal entries

· Stock Management

· Receivable Management 
· Verifying Supporting Documents and making entry in SAP

· Bank Receipts entry in SAP

· Checking Technicians expense report and making entry in SAP

· Sending Invoices with acknowledgement to FVRL

· Checking monthly stock report from SAP with Warehouse stock report

· Supplier Reconciliation with their statement and ensuring timely payment

· Periodical dispatch of customer accounts statement and reconciliation

· Follow-up with customers to get payment on time

· Raising of Sales Order & Invoicing

· Follow up of Deliveries

· Stock Transfer Report to Other Branches
5.  RELIANCE RETAIL LTD (Subsidiary of Reliance Retail LTD)
May 2008 –May 2010:- Jr. Commercial Executive
My Responsibility:- 
· Maintaining Accounts Transactions, Petty Cash, and Billing, Collections, Depositing & withdrawal of cash from the bank. Basic Administration Works, etc.  Computers, MS Office, etc. Good Communication Skills, Fluency in English.

· Handlings inter company accounts & monthly reconciliation of various companies.
Coordinating with finance manager & Administration Department Punching of invoices and Making Vendor payments.

· Handling of petty cash transaction of the company.

· Preparing different types of MIS as per the requirements.

· Preparation of monthly sales registers of the companies.

· Preparation of monthly provisions for liabilities.
LANGUAGES KNOWN

· English, Hindi, Marathi. 
DATE OF BIRTH
:-May 10, 1985 Marital Status: - Married   REFERENCES:-Available on request
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