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Professional Profile

· Professionally qualified in Human Resources Management from reputed college and university. Experience with over nearly 18+ years in well known and reputed manufacturing (Plant-HR) /service organizations. 
.  
· Demonstrated ability in handling various HR and IR processes. Develop & implement HR/OD strategies (Manpower Planning, recruitment, selection, performance management and Learning & Development, grievances handling, Employee Relations, Compensation, Payroll and Time Office Management, comprehensive review of Organization structure, managing project team efficiently).


Academic Credentials

· Masters of Human Resource Management (MHRM) from University College of Commerce & Management Studies, M.L.Sukhadia University,Udaipur, 2000 FIRST DIV  (62% )
· Post Graduate Diploma (Labour Laws) from MVOpen University, 2003, FIRST DIV (67%).
· Diploma in Training & Development from ISTD, New Delhi 2005 FIRST DIV (62%).
· Graduate-BMR (Social Science-Psychology) from NIMH Inst. of Govt. of India, 1998 FIRST DIV(62%). Degree awarded by Osmania University, Hyderabad (A.P.)


    Organizational Experience

· Currently Working with UltraTech Cement Ltd, Unit- Birla White- Location:  Nathdwara from 27.06.2022  as Asst.HR Manager 
· Worked with PANI (Social Organisation), Ayodhya U.P  from 16.04.2021 to 21.06.2022 as HR Manager
· Worked with Bony Polymers, Viramgam-Gujarat from 04.07.2019 to 15.01.2021 as HR Manager. 
· Worked with Sheel oil & Fats (P) Ltd Greenfield Project, Distt :Anjar-Bhuj, Kutchh from 06.04.2018 to 31.05.2019 as HR Manager.
· Worked with Cosmo Infrasolutions, Jaipur, Raj  from 27.04.2015 to 17.02.2018 as HR Manager
· Worked with Binani Cement Limited, from 15.12.2010 to 23.06.2014 as Sr. Manager (HR & Adm.).

· Worked with Neer Shree Cement Limited (B.K Birla Group) from 26.02.2006 to 11.12.2010 as Manager (HRD).
· Worked with NRC limited, Unit of Duncan Goenka Group from 08.03.2003 to 15.02.2006 as HR Executive.

·  Worked with Kota Auto Finance (P) Ltd.  As Customer & Public Relation Executive for nearly one year. 01.05.2001 to 01.06.2002.


Experience in Handling

Recruitment/ Resourcing

· Management of the complete recruitment life-cycle for sourcing the best talent from diverse sources / Naukri Portal. Campus recruitment.
· Identification of manpower requirements through development of skills database for articulating the skills requirements and gap analysis.

· Plan Human resource requirements in consultation with heads of different functional & operational areas.

· Conduct interviews for selection of best candidates and post selection Induction of new recruits
Training & Development

· Monitor & drive entire learning & development process covering TNI (Training Need Identification), prepare annual Training calendar across the levels. 
· Training & Development initiatives for improved productivity, building capability and quality enhancement.

· Interface with Training solution providers and facilitators for conduct of training programs. 

· Generate Training feedback reports, monitor effectiveness of training
· Coordinate robust program for Trainees DET/GET/MT with evaluation & feedbacks.

Performance Appraisal

· Manage Appraisal process across the levels and develop culture of regular performance feedback by educating people on performance feedback.
· Identifying and setting KRA’s with parameters of appraisal of performance, Pay revisions, Rewards & Recognitions.
· Drive the cycle of PMS like Goal setting, half yearly performance reviews and annual appraisal process through the online Performance management system. 

· Preparation of Summary, coordinate with appraisal committee.

· Develop action plan for employees as per advice of appraisal committee.

Employee Relations/IR

· Institute systems to promote harmonious employee relations and improve employee morale and motivation.

· Research employee benefit and health & safety practices to recommend changes or modifications to existing policies.

· Counsel Absenteeism, Alcoholism, Medical awareness and hold welfare activities in CSR (Corporate Social Responsibility).
· Coordinate the dissemination of information to notify and advise employees on HR policies, programs and norms.ESIC / PF/ Employment Rules & Regulations.
· Supervision of Canteen/Guest houses/Transportation/Security and colonies


· Liaison with union representatives organized monthly meetings.

· Liaison with local administration& government Officials, Employment Exchange.

· Taking care of Contractor Labour and compliances

Notable Contributions

· Actively involved in spreading the concepts of 5's concept, Mentor-Mentee, Suggestion Scheme, Rubaru Activity, Town Hall Meetings (Open House), Hi-Pots, Employee Awareness programmes, ISO Systems, Competency mapping, Welfare activities and Counseling on Absenteeism, Alcoholism, and Medical awareness. Preparation of In-House Journal, Cost Reduction Initiatives,  organize Satisfaction Survey (I Speak).Conduct FIRO-B (Psychometric Test)

Personal Data

DATE OF BIRTH

:
14th September, 1977

MARITAL STATUS             :          Married
PERMANENT RESIDENCE :
B-5, Sarovar nagar, Vallabh Bari, Kota-Rajasthan


Area of Interest
*    Cognitive Psychology

  * Organisation Behavior
                * Stress Management


