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July 06th 2010
Mr. Fahad Rizwan
4/663 E Shabistan Compound
Nagla Road

Dodhpur

Aligarh
Dear Mr. Fahad Rizwan
The management takes great pride in informing you that you have been appointed as ‘Senior Executive Sales’ in our organization w.e.f. 06th July 2010 presently posted at Lucknow. Your appointment shall be subject to the following terms and conditions:-

1. That you will be on initial probation for a period of six months with effect from the date you report for duty.  However, this probation is liable to be extended further for a period of six months at the sole discretion of the Management.

2. That on successful completion of your original or extended probation period, you case for confirmation in service shall be considered by the Management.  You will be considered as confirmed in employment only on issue of a written communication to you by the Management in this respect.  In the absence of a specific written letter of confirmation issued to you, you will be considered to be on extended probation, except in case the Management decides to terminate your services.  You will be informed appropriately.
3. That after completion of first three months in employment, whether   you        are still under probation/extended probation or confirmed in employment, as the case may be, either side can terminate this employment by giving one month prior  notice period or one month’s notice pay in lieu of  notice period. In case you prefer to resign from these services of the   Company, it will   be   at   the sole discretion of the Management to   relieve   you immediately or not. Your resignation will become effective and final upon acceptance by the Management not withstanding that the   communication of the acceptance of resignation has reached you or not. However, it   will be the prerogative of the Management to accept or not your resignation. In case of any misconduct on your part, your services can be terminated with immediate effect without assigning any reason and without giving to you any notice or notice pay in lieu of notice or any other claim, compensation or damages.
4. That  you will be paid monthly emoluments of Rs.9400/-  inclusive  of Basic,VDA, and other allowances per   month,   subject to deduction of any  statutory  or  other    deductions. (Cost to company).

	Description
	            Amount

	Monthly Remuneration
	 

	Basic Salary
	Rs 5000/-

	Conveyance Allowance
	      Rs  800/-

	Ex Gratia
	     Rs 291/-

	Others
	      Rs 3309/-

	Monthly Remuneration 
	     Rs9400/-


5. That the bifurcation of your salary into various heads is      at     the    sole discretion of the Management. The Management is further empowered to re-structure your salary at any time in     future at    its    sole    discretion.

6. That your annual increments will be based    upon     your     all        round performance during the year, based upon your   professional      efficiency, profitability     of    the       establishment,          your        integrity,     cost-effectiveness, discipline,  punctuality , personal grooming, guest    handling, staff handling etc. However, in case of your poor performance the   annual increment can be withheld also at the sole discretion of the    Management. Increments are neither automatic nor a right.

7. That you    are   liable    to    be     transferred    to    any     other   location,      establishment,   outlet,   unit,   branch,    subsidiary,      associate,     office, department, post or place etc.; situated    anywhere    in    the     country  or otherwise;   whether    in     existence    presently   or   to    be     opened in future, wherever the Management has any interest. Upon such transfer you will be automatically governed     by    the     service     conditions,   rules, regulations and other terms and conditions as applicable at such new place.

8. That you will be responsible for  efficient   and     effective    discharge   of   all functions in the establishment/ department, as   the   case    may   be, as required to be performed by your position, and as told to     you    by   your superior or by the Management from time to time.

9. That since you are part of the Management Team, you will   have   no fixed duty hours or shifts, straight or broken, which will depend entirely     upon the exigencies of business requirements, at the sole     discretion    of     the Management. Your weekly off will also be liable to be staggered by   the Management    in    the    interest    of    business    exigencies.

10. That you will directly and through your subordinates ensure   proper   and effective implementation and compliance of all relevant legal / statutory provisions.
11. That you will exercise overall responsibility of general management of the establishment/ department, as   the case   may   be,    or any   other  outlet / assignment assigned to you, and will run it with utmost   efficiency   as  a successful profit center.

12. That you will be authorized to act/ sign   documents/   appear before any court or authority on behalf of the Management. It is expected of you that you will do / commit / sign any documents strictly in the   interest of the establishment and will not bind the Management by any    illegal, unlawful and criminal liability, or anything unacceptable to the     Management.    In case you commit any breach of  trust or privilege in such discharge of your duty, you will be personally liable for the consequences of your such   acts and omissions.

13. That you will be  accountable for    maximizing    the      profitability   and minimizing the costs, without    compromising   the   standards / qualities / image of the establishment, and for always maintaining highest  degree  of standards in   all    areas    of work  /    operation   of   the    establishment / department, as the case may be.

14. That it will be your responsibility to draw check-list of all do’s and don’ts of all departments / your department, as the case may be,   and   to   ensure their strict daily compliance by all concerned.

15. That you will ensure that the policies of the Company are  fully   enforced and carried out in the letter and spirit by the  subordinates   working  under your control. You will enforce, implement and maintain highest of  discipline, decorum, motivation      and     cordial      industrial     relations  amongst all staff working under  you.

16. That you will define the duties and responsibilities of your      subordinates and monitor them, and to carefully give them necessary authority to    take decisions wherever necessary and called for, but   ultimately   you   will be responsible for their actions, omissions, commissions etc.

17. That you will identify the training needs of employees working under your control, and will arrange to provide them effective training from   time   to time.

18. That you will devote whole time to the business of the Company and shall diligently and efficiently carry out the duties   entrusted to you  by   the Company from time to time. You will not accept, directly or indirectly   at any time and other job / assignment  or  transact   business   of   any   kind directly or indirectly, during   your    employment    with   the    Company, whether   full  time   or   part   time,   and   whether  with  or  without   any remuneration or consideration.

19. That your position is part of the Management Team, and requires highest degree of trust, confidence, confidentiality and integrity on your part. You will not divulge any   classified / secret / confidential /    trade /    process information about the Company, which   you   will   get   to   know   while working with us ; to any other person, Company, body etc.; neither during your employment with us, nor after leaving the same. You are not   allowed to possess any property / document /CD / Floppy /   photocopy etc. of the Company, or take them away out of your place of work,   that   belongs to the company, without express written   permission   of   the   Management.

20. That should you remain absent from your work, without  any   information or prior written  sanction   of   leave, and / or    without    any   satisfactory explanation for more than  8 consecutive  days,   including   absence when leave though applied for but not granted, or overstaying   your   sanctioned leave for more than 8 consecutive   days     without    written   sanction   of extension of leave by the Management; it will be presumed that you are no longer working  for   the  Company   and  that  you  have  abandoned   service of your service of your own accord, thereby   terminating  yourself  from your employment. In such a case, you will not be   liable to   receive   any statutory compensation.

21. That you will be required   to   take   prior   written   permission   from  the Management for seeking admission / pursuing any     educational   course / higher education / professional studies, with any educational / professional institute. Such permission, when granted, shall always be   subject   to   the condition that it does not in any way adversely affect   the   work of   the establishment. In case the permission for study is granted, you may be sanctioned leave for actual days of   examination   only.   However, in the exigencies of business the permission so granted or leave so sanctioned is liable to be withdrawn / cancelled.
22. That it is understood by you that this employment is being offered to you on the basis of the particulars / credentials furnished by you in / with your application for employment. If, at any time, should   it    emerge   that   the particulars / credentials as furnished by you are false / incorrect, or if   any material   information has   been    suppressed,   this    appointment   shall automatically be rendered void and shall be liable to termination forthwith without any notice or compensation.

23. That you are required   to   submit with   the   HR   Department   /   Office, documentary proof of your date of birth and self-certified copies of   other credentials about your qualifications, experience etc.   The date of   birth once declared / document produced shall not be allowed to be changed at your request any time in future.

24. That your appointment / continuation in appointment in the Company shall be subject to your medical fitness, physically and   mentally, by   a   doctor nominated by the Management. You will also be required    to    periodical medical check up and inoculations etc. as    and    when    directed   by the Management.

25. That you will keep the Management informed of your permanent / present communication / residential addresses,    and   contact   telephone / mobile numbers. You must communicate any change in them to the Management in writing within three days of such change. Any   communication sent to you at your last known address shall be considered to have been served on you.

26. That you will not refuse to accept any communication of the Management. It will amount to an act of misconduct on your   part.   That   Management may send such refused communication at your residence under    certificate of posting, and it will be deemed to have been personally served   on   you.

27. That you will be entitled to leave and holidays as per   law /   rules   of the Company.

28. That you will be  governed by the rules,   regulations,  service   conditions, employee hand-book, notices, circulars, instructions etc. as are in force   at present and as may be amended / formulated / invoked / introduced by  the Management from time to time. That any or all the terms and conditions of your employment are subject to revision at any time at the   sole discretion of the Management. That you will retire on   attaining   the   age  of    58   years.

29. That in case any dispute or difference arises in respect of the interpretation of your terms and conditions of service, or about any act  or   omission  on your part; the decision of   the  Managing    Director   or   of   any    person nominated by him in that matter shall be final and binding on you,
In case the terms and conditions as mentioned above are   acceptable to   you, please sign on each page of the duplicate copy of this letter. In token of your acceptance of them.

We welcome you to the Leisure Hotels family   and   wish   you   good   luck.

Sincerely,

LEISURE HOTELS LTD.

Vibhas Prasad

Director

Acceptance:
I, Mr. Fahad Rizwan have carefully read and understood the terms and conditions of my appointment as mentioned hereinabove, and I agree and undertake to abide by them.

(Signature of the Employee)

